2012 4-H Embryology Project

Suggested Emails to Send to Teachers Participating

To Be Sent One Week Prior to Beginning Embryology Teacher Training

Hi everyone,

Thank you for your interest in the 4-H Embryology project sponsored by University of Illinois Extension in [insert county].  You are currently registered to attend the Incubation & Embryology Teacher Training for Beginners.  This class will take place on [insert day and date of training] from [insert time of class].  The class will be held at the [insert office of training] in [city of trainings] – street address is [insert address of training location, may also need to include specific instructions]  Dinner will not be provided during the training – we will have light refreshments or you may bring a sack dinner [if you don’t provide light snacks, take this out].

Most of you have already paid for the class – thank you!  To those that haven’t, please bring $50 cash or a $50 check made payable to University of Illinois Extension (unfortunately, we cannot take credit cards at our physical location).  If you registered after February 1, the fee is $55.

Here are a couple of items to bring with you to the training tomorrow …

· One of the hands on activities during the training involves preserving a baby chick embryo.  In order to do so, you will need a glass baby food jar.  For those of you that registered after February 1, we may or may not have an embryo for you.  Sorry but we had a deadline for ordering those!

· In order to participate in the program, we need your class enrollment.  I’ve attached the form to use with this email.  If you’ve already provided it, thank you!

· A portion of your registration fee included 2 dozen fertile eggs for your use.  If you decide you don’t want to do the program or won’t need the eggs, please let us know that. 

If you have questions, please don’t hesitate to email or call me.  I look forward to seeing you next week!

[Staff  Person Name & Contact Info]
To Be Sent One Week Prior to Egg Pick-up
Greetings,

Thank you for participating in the [insert year] 4-H Embryology program sponsored by University of Illinois Extension [insert county] County.  We are looking forward to working with you for a successful program!

As a reminder, eggs have been ordered for you and will be available to pick up on [insert date and times for pick‑up].  You will pick up the eggs at the Extension Office in [insert pick up location and location address].  We will be distributing the eggs in [insert the location where the pick-up will be held].  It would be helpful for you to bring an egg carton for your eggs … one carton for every dozen you are receiving.  Also at the egg pick up, you will be receiving some additional curriculum information, chick birth certificate, chick feed, program evaluation, a letter for your students, and a sheet of homes for the chicks that hatch.  Please don’t forget to make your chick home arrangements prior to the hatch … this way the homes can plan ahead for their arrival.

In order to prepare for the incubation process, your incubator should be clean and assembled.  Two days prior to receiving the eggs, the incubator should be running so that the temperature is stabilized once the eggs arrive (you will need a thermometer in the incubator to keep track of temperatures).  Temperature should be at a steady 100⁰F.  Keep in mind that the incubator should be in a corner of the room away from drafts and windows.  You can put the eggs in Tuesday after you pick them up or on Wednesday morning (if you wait until Wednesday morning, keep the eggs in the crisper section of your refrigerator overnight and let them come to room temperature on Wednesday before you put them in the incubator).  Please be aware that once you put the eggs in the incubator the temperature will drop … that’s okay and you won’t need to adjust the temperature on the incubator as it will come back up the 100⁰F.
For a complete incubation & embryology checklist, visit us online at:  http://web.extension.illinois.edu/chick/101/
Finally, I would encourage each of you to thoroughly review your notes from the training you attended at our office and to read the publication “From Egg to Chick:  A Guide to the Study of Incubation and Embryonic Development.”  This publication was provided to you at the training you attended.  If you have lost or misplaced yours, we do have copies available for purchase.

If you have questions, please contact me.  We look forward to seeing you next week!  Peep, peep, peep …. 
[Staff  Person Name & Contact Info]
To Be Sent 2-3 Days Prior to Day 17 in Incubation Process
Hi everyone,

I hope that the 4-H Embryology program is going well for you and your students.  Hopefully, each of you have made contact with a home for your chicks.  If not, please do that ASAP.  For names and phone numbers, please refer to the information you received at egg pick up day.

Depending on the day you put your eggs in the incubator, you should be approaching Day 17 in the incubation process.  Here are a couple of things to do on Day 17 …

· Add wet sponges to bottom channels of the incubator increase moisture

· Place a thin layer of cheesecloth or thin cloths over the wire rack.  Remove the egg turner and place the eggs on the cheesecloth or thin cloths.  This will help to make your incubator clean-up easier.

On day 21 of the incubation process, you should have your brooder box, chick feeder, and waterer ready to go.  Place wood shavings or other bedding in the bottom of the brooder box.  Once the chicks actually start to hatch, lower the temperature of the incubator to 95⁰F.  Chicks should be removed from the incubator once they are dry and fluffy.  It may be helpful to put marbles or stones in the tray where the water is at in the brooder … this will help keep the chicks from drowning.
For a complete incubation & embryology checklist, visit us online at:  http://web.extension.illinois.edu/chick/101/
There is also a brooding checklist that may be helpful.

Please keep in mind that the chicks should be moving on to their new homes within the week.  They are cute and fluffy for a few days but can soon find much mischief in your classroom as they get older. (
After you are done with the program, please don’t forget to complete the online evaluations.  It may be helpful to refer to the hard copies you were given during training or egg pick up … one of the evaluation tools asks for student reflections so you will want that data prior to completing the evaluations online.  These evaluations will help us keep this program for future years, show impact data, and provide us with information for program improvement.  The evaluations are split out by grade level taught and can be found online at the addresses below:

K-2 Teacher Evaluation

http://www.surveymonkey.com/s/emb2012L
3-12 Teacher Evaluation

http://www.surveymonkey.com/s/emb2012U
If you have questions, please contact me.  Good luck over the next couple of days … we hope all goes well with your baby chicks! 
[Staff  Person Name & Contact Info]
